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Intercollegiate Athletics


Interoffice Memorandum
TO: 

All Coaches and Administrative Staff

FROM:

Tim Heffron
DATE:

August 25, 2015
RE:

Reporting Outside Activity/Athletically Related Income for 2015-16


As an IPFW athletic department employee, you are required to report any Outside Activity and Athletically Related Income to the Chancellor.  For the 2015-16 year, IPFW will be combining the Purdue “Outside Activity” and the NCAA “Athletically Related Income” reporting requirements into new on-line reporting process.  
Definitions:
“Outside Activity” 
No employee of the University shall be permitted to engage in any business, employment or vocation; or to accept appointment to other positions of trust or responsibility, or otherwise to divert his interest and attention from University duties without the consent of the President of the University.  This regulation covers: (a) connection with any business enterprise as owner, partner, officer, director, consultant, or agent; (b) connection with any public office either by election, appointment, or employment; and (c) connection with any professional association, educational institution, or foundation as trustee, officer, lecturer, or representative.
“Athletically Related Income”


Contractual agreements outside of IPFW resulting in athletically related income and/or benefits.  Sources of such income shall include but are not limited to:


- Income from annuities



- Sports Camps



- Automotive, Housing, Country Club benefits



- Complementary ticket sales



- Television and radio programs



- An endorsement or consultation contract with equipment manufactures

Instructions on completing the online process:

1. Go to the Outside activity Disclosure Database website located on the HR website at https://webapps.ecn.purdue.edu/VPEC/OAD/login/login_form?came_from=https%3A//webapps.ecn.purdue.edu/VPEC/OAD/index_html&retry=&disable_cookie_login__=1
2. Login using your Purdue Career Account information.

3. Enter your information in the appropriate sections of the online form.
4. Don’t forget to list your expected income (dollars) to comply with NCAA Bylaw, Article 11.2.2 (requires a detailed accounting of all athletically related income).

5. If you do not anticipate outside activities for fiscal year 2015-16 please enter the following information.

a. Enter your name in the “Employee Name” section
b. Enter your department (most likely “Athletics” for most folks) in the “Department/Unit section

c. Enter your FTE in the Percent University Appointment section (if you don’t know it ask me)

d. Check the “Staff button in the “Classification” section

e. in Part E “Other Reportable Outside Activities” Enter “None” in the “Name of Business/Organization” section

f. Enter “0” in the “Estimated Time” and “Estimated Frequency” sections

g. Enter “No Countable Activities for 2013-14” in the “Comments” section
h. Check the “No” button in the “Are you compensated for this activity” section

i. in the “Sign and submit” part Enter your name in the “Signed By:” section

j. Enter your Purdue Career Account Password in the “Purdue Career Account Password:” section
k. Enter the date in the “Date:” section

l. Finally click on the “Sign and submit for review” button

As new Outside Activity instances arise during the year, go back into the online form and click on the “Submit a new form” button.
Thank you for your cooperation.

cc:
Kelley Hartley
