How to extend an assignment date for a student or how to allow additional time

1. Login and click on Proctor Tools

mmlus Class User Manager = Proctor Tools Content Repository Gradebook ~ External =

2. Enter student’s name and click on Search

- User Search Search Ima
Search for students registered in this class
Records Per Page 25 -
Reset Fields
Basic Search | Advanced Search | Roster Search
3. Then use the pull-down menu to select the assignment, quiz, or test.
Authorize Which Assignment Test 1 (Sections 7.1-7.5) v
4. Click on these_to select them. Use 11:59 PM as the end time.
Authorize Which Assignmen Sections 7.1-7.5) ~
Permission to be Given @ startiRe-Enter O Deny Access
Dernte Extend end date unt =
Select Students O setectAll : _ ; z ‘z l:uz;
O Set Permission  User Login First Name ~ LastName ~ Email = ‘ 222242020 Holds Permission ~ End Date  Time Limit = Assignment
NYAKNI-IQSSAxdIGIEIENQ== | Ima student john.lamaster*pia ;mj = 0= o T [1@gmail.com

5. If you want extended time indicate how much additional time to add.

In the case below, the test is already 180 minutes, so with the added 180 minutes it will be 360 minutes total.

@ start/Re-Enter O Deny Access

O Grade Extend end date until

02/12/2021 [1
Re-open if already graded Grant additional time

180 minutes,

Select Students O select A

O set Permission  User Login First Name = LastName Email Student ID

NYAknl-nQSSAxdigaEIENQ== Ima Student
One item found.1

Holds Permission End Date = Time Limit ~ Assignment
John.lamaster+piazzal@gmail.com | johnlamaster+piazzal@gmail.com

6. Click on Authorize.
7. Check the settings are correct:

Select Students O select Al

O setPermission = User Login FirstName LastName Email Student ID

NYAknl-nQSSAxdigaElEnQ== Ima Student
One item found 1

8. If you have made a mistake, just repeat and change the settings.
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